Town of Burke

Driveway Permit Application

(Access from private property to a town road)
NAME OF APPLICANT:       _____________________________________________

ADDRESS OF APPLICANT:_____________________________________________

                                                _____________________________________________

PHONE NUMBER:                _____________________________________________

PROPERTY OWNER:            _____________________________________________

LOCATION OF PROPOSED ACCESS:

Lot # ______  Subdivision __________________________  Street  _______________

North, South, East, West side of _______________________________________Road

Town of Burke, Dane County, Wisconsin

*************************************************************************

PERMIT CONDITIONS

(To be completed by Town Personnel)

Driveway is 24 feet wide.  I request a variance of ________ feet

All culverts are to be 24 feet long.  Diameter is 18 inch arch with end walls (wings).

{ }  No drainage culvert needed

{ }  Variance from size needed. 

Other Requirements:

     All construction equipment must use this entrance to access lot.    Culverts are to be completely installed prior to final inspection and approval by highway personnel.

I acknowledge receipt of attached Ordinance and agree to follow all terms.

_____________________________________        Date:___________________

Applicant signature

Permit granted:____________________________________  Date:__________________

                          (Town Official/Designee Signature)

Driveway Permits on Town Roads

Standard Operating Procedure
A.     Purpose

To provide a standard procedure for issuing driveway access permits to town

roads.  This process will outline the responsibilities of the applicant and town employee involved.  Attached is a copy of the Ordinance to be followed.

B.     Outline of Process

1.      Person indicates to business office that they would like access to land           

         from town road.  The applicant is given a copy of 1) Standard Operating  

         Procedure and 2) a copy of the Town Driveway Permit and Specifications     

         Ordinance.

2.      Payment of $2100.00 is made to the Town Business office.  (See page 3                                     

         of the Town Driveway Permits and Specifications Ordinance.)  Payment      

         must be made prior to receiving a building permit.

3. Person is asked to stake out the area where they would like the access 

and call (608-825-8420) when ready for site review.  Office notifies 

         highway personnel applicant is ready.  Provide map and other                

       information as needed.

4.     Inspection of the site is made by one of the highway patrolmen to

                        determine if the site is appropriate for an access and to determine the

                        size of culvert.

                5.     The highway personnel notify the applicant of the culvert and site

                        requirements.

                6.     BEFORE Driveway is concreted or paved, applicant must have an inspection        

                        to ensure erosion control and 8 inches of fill covers culvert.  Applicant must

                        call 608-825-8420 to request inspection.

                7.     The applicant is to call 608-825-8420 when the installation of the culvert 


                        and the driveway is complete.  One of the highway personnel will make

                        an inspection of the site.

                8.     The Driveway Permit form will be signed at that time, indicating that the

                        culvert and driveway are correctly installed.  Copy is given to applicant.

                9.     Applicant is reminded that all CONSTRUCTION EQUIPMENT IS TO 

                        ACCESS LOT FROM THE DRIVEWAY.  The intent is to hold owner

                        responsible for potential damage by construction equipment.

10.   If at the time of the issuance of the occupancy permit by the building

inspector, (and after the highway patrolman has approved it), there is no

                        damage to the Town Road, and all erosion control has been maintained        

                        throughout the project (ditches and culvert) $2000.00 of  the escrowed

                        money will be returned to applicant.

11.  If in the estimation of the highway patrolman there is damage to the road,

or if proper erosion control has not been maintained, the $2000 escrow 

                        will be retained by the town until all road repairs are made and ditches

                        and culverts are properly restored.  In all instances,  $100.00 will be    

                        retained by the Town for administrative fees for permit issuance

                        and the inspection process.  If the cost of repairing damage exceeds

                        $2000.00, the permit holder will pay the amount exceeding $2000.00.

              12.     Zoning permits and Building Permits cannot be issued until the culvert is

                        installed.

Title 4, Public Works and Safety

Chapter 4
Driveway Permits and Specifications

Section 4-4-1:  Permit Required

(1)    No person shall establish or construct a driveway, highway, or

         other access, from any parcel to any highway required to be

               maintained by the town, without first applying for, and receiving a 

               driveway permit from the Town Board or its designee (highway 

               patrolman).  An approved driveway entrance shall be in place 

               before a building permit shall be issued.

     (2)     The highway patrolman shall approve or reject the location and 

              specifications of the driveway following a review of the application

              and the on-site conditions, based on the Dane County driveway 

              siting criteria in effect on the date of application, the provisions of

              this ordinance, and his or her judgment.

              (a)      The applicant may appeal the decision of the highway


patrolman to the town board, at a regularly scheduled board


meeting.  The board shall make a final decision only after


having viewed the on-site conditions, and hearing any testimony presented.

     (3)    At the time of making an applications for a driveway permit, the applicant shall 

              pay a permit fee of $100.00 and make an escrow deposit with the Town in the 

              amount of $2, 000.00 for new construction and $1,000.00 for alterations.  The 

              intent of this escrow deposit is to hold the owner responsible for potential damage 

              to the Town Road or right of way or for failure to establish effective erosion 

              control measures such as planting and growth of grass.  Upon completion of the 

              drive way construction/alteration the highway patrolman shall inspect the site.  If 

              there is no damage to the road and effective control measures are established, the 

              escrow deposit shall be returned to the applicant.  If, in the estimation of the 

              highway patrolman, there is damage to the road, the road will be repaired and the 

              cost will be deducted from the escrow deposit.  If the cost of the repair of the 

              damage exceeds the escrow deposit, the applicant shall pay the difference to the 

              Town.

                 (a)      Field access permit holders do not need to escrow $2000.00.

   A $100.00 fee shall be paid at the time of the application
Section 4-4-2:  Specifications

(1) Each residential and business lot within the Town of Burke shall be

allowed one driveway entrance.  When appropriate, the Town Board may 

stipulate that adjacent lots be served by joint shared driveways.

(2) Each driveway, regardless of length, which serves a developed or

undeveloped parcel within the town limits, shall have a metal culvert

along the ditch-line, unless an alternate installation is approved by the

highway patrolman.

(a) The culvert shall be sized such that it will adequately carry the

expected storm water runoff; and shall be the equivalent of a

circular pipe 15 inches or more in diameter.  The Town may

require water flow calculations. Note:  Due to the nature of the

existing highway ditch-lines within the town, consideration 

should be given to installing an elliptical culvert pipe to allow

the driveway to meet the pavement with out excessive rise in

elevation, or the need for unnecessary grading along the ditch-

line.
(b) Each culvert shall have a flared end-section, or a head wall of

earthen material, not concrete or asphalt, at both ends.  The

head walls required by this section, shall be installed so that they

do not create a traffic hazard, or interfere with the snow

removal  operations of the town.  The ends of the culvert

should be sloped at a minimum of 2:1.

           (c)  Each culvert shall be 24 feet or more in length, unless the site

                 conditions justify the highway patrolman to authorize an

                 alternate length.

(d)  Where driveways of concrete are desired, the applicant must

sign a waiver and accept financial responsibility for repairs to

driveway in the event the town must perform maintenance

within the town right of way.  Driveways must be designed in

such a manner that asphalt is laid for the apron at least 2 feet

from the edge of the road into the driveway.  The intent is to be

able to reconstruct town roads without elevation changes to

the roadbed.  (See design specifications at end of chapter.)

(3) The driveway within the area of the public road right of way shall 

slope away from the public road at a minimum of 1% and a 

maximum of 5% to prevent erosion onto the public road.  (See

diagram below.)

       Proper Driveway                                                                             Improper Driveway

(4) Each driveway which serves a dwelling, commercial building,

agricultural building, garage, or other outbuilding, which is less than 200 feet in length shall be constructed and maintained with:

            (a)  A  stabilized base of compacted rock, 6 inches or more in depth;

 (b) An all-weather roadway of compacted road gravel, a minimum

      of 2 inches of asphalt or 3 inches of concrete, and 10 feet or more

in width;


            (c) An area free of encroachments that extends 6 feet or more from

 each side of the centerline of the driveway and 12 feet or more in

 height;

(d) Adequate drainage, including side ditches as necessary 

(e) An average grade of 10 percent or less.

(5) Each driveway which serves a dwelling, commercial building,

      agricultural building, garage or other outbuilding, which is 200 feet

      or more in length shall be constructed and maintained in 

      accordance with the design standards, as follows:

(a) A stabilized base of compacted rock, 8 inches or more in depth;

(b) An all-weather roadway of compacted road gravel a minimum of

2 inches or asphalt or 3 inches of concrete and 12 feet or more in width;

(c) An area, free of encroachments which extends 6 feet or more from

each side of the centerline of the driveway and 12 feet or more in height;

(d) Adequate drainage, including side ditches as necessary;

(e) An average grade of 10 percent or less-Maximum width clearance of 24 feet;

(f) Maximum commercial drive width is 35 feet;

(g) Base requirements: crushed 3 in rock………….5 inches

                                      ¾ inch crushed rock………3 inches





  Total                                    8 inches

(6)  All cost of construction, including but not limited to: the cost of the 

       culvert, flared end-sections or head-walls, and any grading and paving required, 

       shall be the responsibility of the landowner of the parcel the driveway serves. 

(7) All construction equipment shall use the prepared driveway to access the lot.  Road   

      damage caused by equipment shall be the responsibility of the lot owner.

(8)  Replacements of existing culverts shall require a 24-foot metal culvert

       with flared end-sections or head walls as described in Section 4-4-2 of

      this ordinance.

Section 4-4-3: Definitions 

(1) “Culvert” means any device for the drainage of water that is installed 

  under or along, a highway or driveway within the town limits.  A culvert
 

        may be constructed of metal or concrete.

(2) “Driveway or private road” has the meaning specified in S. 340.01(46), Stats.

(3)  “Highway” has the meaning specified in S. 340.01(22), Stats.

(4)  “Highway Patrolman” means the person designated by the Town Board with      

         the responsibilities specified in S. 81.03, Stats.

(5)  “Right of Way” has the meaning specified in S. 340.01(51), Stats.

(6)  “Roadway” has the meaning specified in S. 340.01(54), Stats. and may be 

        applied to driveways and highways alike.  

Section 4-4-4:   Enforcement

(1)  Any person who violates any provision of this section shall be subject to  

 a forfeiture of not less than $100.00 or more than $500.00 for each

       violation.

(2)  Any driveway constructed without a permit is declared to be a public

       nuisance, and may be abated by the Town.  The cost of such abatement may be

      charged  to the property owner under WI Statutes Sec. 66.60.

