

TOWN OF BURKE BOARD AGENDA
Wednesday, June 2, 2021

6:00 p.m. (OR immediately after the Plan Commission meeting)
5365 Reiner Rd., Madison WI 53718

ALL AGENDA ITEMS ARE SUBJECT TO POSSIBLE ACTION

1. ADMINISTRATIVE

a) It was determined that a quorum was present and the meeting was properly posted.
b) The Meeting was called to order at 6:00 p.m. by Kevin.

c) The Pledge of Allegiance was recited.

Board members in attendance: Chairman Viney, Supervisor Berg, Supervisor Nimmow, Supervisor Stieren and Supervisor Truitt. Also in attendance PJ Monson, Administrator
2. NEW BUSINESS
a) Discuss current and future position descriptions
Kevin explained the 2020 transition for both Administrator and Clerk Treasurer positions and noted options for the open position. Kevin explained the supervisory part of the Clerk Treasurer Office. The Board discussed the offices and expectations. 
(1) Determine replacement position description
(a) Deputy Treasurer/Deputy Clerk
(2) Determine Term or Pleasure of the Board

(a) Pleasure of the Board

(3) Determine salary range

(a) $39,000 - $43,000 based on experience
(4) Determine application deadline

(a) Until filled

(5) Determine posting/publication locations for the advertisement

(a) WMCA, MTAW, League, and WCMA
(6) Establish a hiring committee

(a) Jeff, Steve, Kevin and PJ 
c)
Resolution amending Town of Burke signature cards at Bank of Sun Prairie. 
Motion by Jeff, second by Steve, to amend the signature cards at the Bank of Sun Prairie. Motion carried. 

3. NEXT MEETING DATE.  Wednesday, June 16, 2021 at 6:00 p.m. 
4. ADJOURNMENT
Motion by Pat, second by Chris, to adjourn the meeting. 

By: PJ Monson, Town Administrator, Deputy Clerk; Approved: , 2021


