
TOWN OF BURKE TOWN HALL SHELTER RENTAL FORM
TODAY'S DATE: _________________  
CONTACT PERSON: ______________________________________







ADDRESS: _____________________________________________




CITY: __________________WI ZIP: _________PHONE: __________________

EMAIL ADDRESS:_________________________________________

EVENT DESCRIPTION (Reunion, birthday party, etc.):_________________ 
____________________________________________________________________
APPROXIMATE# OF PEOPLE____________________

RENTAL DATE(S): _______________________     START TIME________________

                                            END TIME__________________

"I have read, understand and agree to the attached GUIDELINES FOR TOWN HALL PARK SHELTER RENTAL document.” 
Contract is not binding/valid until approved by the Town Administrator or designee and the rental fee and security deposit are paid in full.

SIGNATURE OF USER: _______________________ DATE:___________ 

**********************************************************************

FOR OFFICE STAFF ONLY:
USAGE APPROVED BY: ____________________   DATE: __________
DATE RENTAL FEE PAID: ______________   CHECK NUMBER: _______

DATE SECURITY DEPOSIT PAID: _________ CHECK NUMBER: _________


SHELTER & GROUNDS CLEAN/UNDAMAGED: ______ YES   _____ NO 
SECURITY DEPOSIT FORFEITURE AMOUNT (If no is checked above): $______

DATE SECURITY DEPOSIT WAS RETURNED: __________

Town of Burke

5365 Reiner Rd

Madison WI  53718

608-825-8420

GUIDELINES FOR TOWN HALL PARK SHELTER RENTAL

GENERAL RULES 
1. The shelter may be reserved from May 1 through October 31 between the hours of 9 a.m. and 10 p.m.

2. Reservations can be made no more than a calendar year in advance.
3. A completed rental form, rental fee and security deposit must be submitted to the Town Hall office to secure the rental date. 
RENTAL RULES 
1. Maximum capacity is 75 people.

2. Consumption of alcohol is prohibited. 

3. No dogs are allowed.
4. Placement of tents, bouncy houses or similar structures in the park or surrounding property is prohibited. 

5. Use of tacks, nails, staples, screws or any other type of fasteners is prohibited on any   

                        walls, ceilings, tables, etc.
6. When using tape to affix decorations/signs use painters tape or something similar that will 

                        not cause damage.  

7. Cigarette butts must be placed in container and disposed of.

8. Wipe down the picnic tables and remove any debris from the shelter floor before leaving. 

9. If grills are used, be sure the coals are completely extinguished and cool to the touch before disposing of them. 
10. Turn off lights when leaving.
11. The Town will supply trash bags (extras inside containers). Trash/recycling from the   

event shall be put in the dumpsters located near the detached garage (ask Town staff if you are unsure of where it is).
12. All personal items must be removed from the shelter and the shelter and grounds must be cleaned prior to leaving unless other arrangements were made with Town staff prior to the use. 
FEES (submit two separate checks)
Non-refundable Rental Fee




$250.00

Security Deposit (refundable see below)


$250.00

SECURITY DEPOSIT FORFEITURE SCHEDULE


Damage to shelter or grounds

 cost of repair and replacement plus labor at $50 per








 hour per person

Leaving shelter or grounds unclean
labor at $50 per hour per person


Not putting trash in the dumpster
$50 flat fee



Exceeding 75 person capacity

entire deposit is forfeited



A bill will be sent to the user for damages in excess of the security deposit.

